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1.  PREFACE 

The International Space Station (ISS) U.S. National Laboratory is an orbiting platform for research, technology 
development, and education that inspires innovation, provides opportunities for discovery that benefit life on 
Earth, and pushes scientific frontiers. Conducting research for Earth benefit on the ISS National Lab demonstrates 
to U.S. citizens and the world that space is accessible, affordable, and capable of supporting research and 
development for far more than space exploration. The ISS National Lab has a congressionally mandated mission to 
maximize use of this unique laboratory to accelerate knowledge and commercial development for the benefit of 
humankind. In concert with this mission, the ISS National Lab’s focus is to foster innovative research, inspire 
students, and stimulate demand for a sustained commercial economy in low Earth orbit. 

The ISS National Lab is a nonprofit organization as defined by section 501(c)(3) of the U.S. Internal Revenue Code. 
The ISS National Lab is managed by the Center for the Advancement for Science in Space, under agreement with 
NASA. As a U.S. taxpayer-funded organization, our emphasis is on working with U.S.-based organizations, and this 
document will assist in the development of quality proposals to use the ISS National Lab for research and 
technology development and demonstration. This document includes guidelines for proposal development and an 
overview of the evaluation criteria and selection process. 

2.  PROPOSAL PREPARATION AND CONTENT 

Full proposals shall contain five sections: cover sheet, abstract, technical section, budget section (though no 
funding is available through this RFP, your costs should be included in the proposal), and appendices. Each section 
is described in detail in this instruction guide. The proposal shall be submitted as one document unless noted “as 
attached file” (see Figure 1 in the Appendix).  

Proposals shall be prepared in accordance with the following:  

• Proposals must be single-spaced, with no less than 0.75" margins and 11-point Arial or Calibri typeface 
(black type only).  

• Number all pages of your proposal consecutively. The cover sheet and abstract are pages 1 and 2, 
respectively. The technical section begins on page 3 and continues no further than page 12. The cost 
section begins at the top of its own page following the technical section. 

• The technical section of the proposal should use the five boldfaced section headers provided in Section 
2.3 of these instructions. The budget section of the proposal should follow the guidance in Section 2.4 of 
these instructions. If any sections are not included, the proposal may be deemed non-responsive and 
ineligible for consideration.  

• Include a cover sheet and abstract at the beginning of the proposal.   

• Avoid using columns in text. Proposals may include graphics, which must fit within the designated page 
limits except as noted. 

• A table of contents, introduction, executive summary, or any other elements not prescribed by this 
guidance are neither required nor desired. 

• Except where noted, submit the proposal and all text attachments in Portable Document Format (PDF). 
Spreadsheets containing calculations, such as the project budget, must be submitted in the same file format 
as the template, i.e., Microsoft Excel. 

Proposals should be submitted by a principal investigator (PI) or proposing organization. Any individual business 
entity or institution capable of executing the proposed research may submit a proposal. However, the ISS National 
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Lab will NOT consider proposals requiring funded or unfunded agreements between the ISS National Lab and any 
non-U.S. entity (business or individual). 

2.1  Cover Sheet (1 page) 

The proposal must have a cover sheet that adheres to the content guidance found in Figure 3 of the Appendix. The 
form is to be completed, in its entirety, by the offeror. Mark any items as NA/TBD if they are not applicable or to be 
determined. The cover sheet is excluded from the page count.  

Please limit the use of corporate or institutional logos and other identifying marks for your organization to the 
cover page. 

2.2  Proposal Abstract (1 page) 

On one page, provide a summary of the proposed activity. The abstract is not included in the page limitation.   
 
The abstract must include: 

• A brief description of the need for, and objective of, the proposed research, emphasizing its relevancy to 
the ISS National Lab’s mission and why your proposed work requires spaceflight biospecimens.  

• A concise summary of the technical approach to the science or technology and a brief description of the 
methods.  

• A brief description of the expected benefits to your organization and the scientific community. Summarize 
anticipated outcomes and how the results will contribute to scientific understanding and potential future 
applications and/or public benefits if the project is successful. 

The abstract shall contain no proprietary information. 

2.3  Technical Section (No more than 10 pages) 

A detailed description of the research to be undertaken shall be submitted as part of the proposal’s technical 
section and conform to five technical subsections outlined below: Detailed Project Plan; Impact and Feasibility of 
Project Success; STEM and Educational Outreach Component; Milestones; and Research Team. The technical 
section of the proposal should be no more than 10 pages total in length. Exceeding the page limit does not affect 
the proposal score; however, concise and readable proposals that focus on the technical approach are highly 
recommended. Comments from the ISS National Lab should be addressed in the appropriate sections. In the 
appendices, provide literature citations for any material cited in the technical section of the supporting technical 
data. 
 

I. Technical Section I: Detailed Project Plan   

Discuss the research or technical design, approach, and methods, preferably structured in hypothesis-driven tasks 
that clearly identify how the objectives of the proposed project will be addressed. This section should be the 
primary focus of the proposal. Provide details about experimental design and methodology. If the methodology is 
new or unusual, describe it in sufficient detail for evaluation.  

2A.  Research or Technical Design 

1. Research Questions: What scientific questions do you plan to address? If appropriate, present as a 
hypothesis with specific aims.  
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a. Significance: Explain why the problem is important and how your project addresses barriers to 
progress in the field. Explain how the project will improve scientific knowledge, technical capability, 
and/or commercialization efforts in one or more fields. Describe how achieving the proposed aims 
will change the concepts, methods, or technologies driving this field. 

b. Innovation: Explain how your project challenges and seeks to shift current research paradigms. 
Describe new theoretical concepts, approaches, or instrumentation to be developed or used, as well 
as advantages over existing methods and instrumentation. Explain improvements or new applications 
of theoretical concepts, approaches, or instrumentation. Describe the potential to yield a new line of 
research or build upon prior space station research. 

2. Why the ISS? Describe the role and necessity of space-based research in general and ISS-based research 
specifically.  

3. Related Work: Provide background information from related work (current and/or previous) and 
significant preliminary data (e.g., syntheses, measurements, or tests) directly related to the proposed 
effort, including any activities conducted by the PI, the proposing entity, subcontractors, consultants, or 
other related entities, in the related field. Describe how these activities interface with the proposed 
project and discuss any planned coordination with outside sources.  

2B. Methodology 

1. Approach: Describe your research plan. Provide details on study groups (spaceflight and controls), 
specific tissues requested, the preferred preservation techniques, and methods. 

2. Data Analysis: Describe your project’s data collection, analysis, and interpretation plan. 

3. Success Criteria: Provide a timeline of activities (Gantt chart, flow chart, diagrams, etc.) required to 
successfully complete the analysis of biospecimens. 

4. Risk Mitigation: Based on your knowledge and experience, identify potential risks and describe possible 
mitigations relative to your project. 

II. Technical Section II: Impact and Feasibility of Project Success 

The ISS National Lab will evaluate your proposal based on its scientific and technical merits and its downstream 
value potential or “Earth benefit.” This type of evaluation relates directly to our mission to identify projects that 
maximize the return on investment for the ISS platform. Benefits can be tangible (economic expansion, lives 
directly saved, or development of new tools) or intangible (new knowledge, improved quality of life, maintenance 
of U.S. leadership in space, or stimulation of other research).  
 
To provide appropriate inputs for this review, please discuss how your project’s outcomes will affect its relevant 
audience. Consider the discussion points below and address all prompted questions and discussions as it relates 
to the proposed project and future plans. Address these areas thoroughly as they will have a direct impact on the 
evaluation of the project. 
 
3A. Economic Impact  

Describe the economic benefit your project brought or is anticipated to bring to your company or organization, 
and broader economic impacts including: 

1. Application Leverage: Can project outcomes be leveraged across other applications, needs, customers, or 
markets? For instance, is your project focused in one area or does it show utility in multiple markets or 
applications or multiple customer groups?  
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2. Market Innovation: How will your project stimulate new markets or significantly change existing ones?   

a. How will the project affect market dynamics?  

b. How will the project lead to a strong or dominant position in the market?  

c. Will the project be a potential “game changer” (i.e., creating new markets or disrupting existing ones)? 
If so, please describe in detail. 

3. New Revenue Potential and Markets: To what extent will the project lead to incremental revenue after 
introduction? Include estimates of applicable market size and market share.  

a. What is the projected new revenue that you expect to generate as a result of this project? 

b. What is the estimated monetary value of the total addressable market related to your products/services 
in development? Total addressable market is the global annual market size in revenues that a 
product/service can theoretically capture if faced with no competition, no production limitations, and 
no geographic restrictions. Please provide any sources used in developing this estimate. 

c. How many jobs are projected to be created or supported as a result of this project? Please describe in 
as much detail as possible. 

d. Will this project have a positive effect on the market timing of the derived products/services? If so, 
what is the estimated accelerated time to market (in years)? Please provide any supporting narrative.   

 
3B. Innovation  

Explain how the project challenges and seeks to shift current research and development paradigms. Describe any 
new theoretical concepts, approaches, or instrumentation to be developed or used, and any advantage over existing 
methods and instrumentation. Your proposal must specifically address the following: 

1. Discovery/Science: How will project outcomes lead to new knowledge or tools or open new solution 
pathways that would not have been possible without this project? How will this project open new solution 
pathways? (New solution pathways are a measure of innovation and can lead to a major advance in 
knowledge, tools and/or new intellectual property.) Do you anticipate publishing and or presenting project 
results? Discuss whether project outcomes will be public domain or proprietary? 

2. Research Leadership: How does your research provide you a leadership position?  

3. Unique Niche: How does the project fully investigate or harness the conditions of a space-based laboratory 
or environment? How will project outcomes validate theories surrounding the effects of a space-based 
environment (e.g., extreme conditions or microgravity)? Have you performed prior testing using parabolic 
flights and/or simulated microgravity environments? Reference back to your response to Section 2A.3, 
Research or Technical Design: Related Work, as needed. 

 
3C. Benefit to Humankind and Social Impact  

It is important that projects conducted on the ISS National Lab provide benefit to humanity. The social impact 
could build enduring capability for the nation, be a catalyst for change in significant areas, or save lives, prevent 
injury, or improve the quality of lives. In this section, please note all the benefits to humanity that could result 
from your project. The emphasis of this in your response to this section should be on benefits to the U.S. 
taxpayer. 
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1. Enduring Capability: At completion, how will your project’s positive outcomes develop new capabilities, 
processes, infrastructure, or human capital to help prepare the nation for the challenges of the 21st century? 
For instance, how will your project: 
a. Help sustain an existing competency and result in improved competencies of national resilience? 
b. Support the development of a new or significantly improved competency or capability and have 

significant additional competencies for national resilience? 
c. Contribute to the development of world-class competencies and deliver never-developed 

competencies? 

2. Catalyst: How will your project’s positive outcomes be a catalyst for other likeminded endeavors? How will 
it directly drive, motivate, or stimulate additional projects? For instance: 
a. Will another organization pursue a similar project in this area? 
b. Will many other organizations pursue similar projects in this area? 
c. Will your project create consortia and pioneering endeavors in this area? 

3. Human Benefit: What will be the overall benefit for humanity in terms of the population affected (estimate 
the size), the nature of the project’s output (basic research, enabler to a complete solution, or complete 
solution), and timeline for implementation (estimated years to develop a complete solution)? Provide 
rationales for your estimates. 

3D. Feasibility  

Please identify the following feasibility items related to your project: 

1. Resource Commitment: Discuss briefly, in narrative form, the nature and extent to which your company 
or organization and/or any partners (beyond the ISS National Lab and NASA) will contribute funding, via 
direct or in-kind resources, to the research effort. Assuming success of your project, do any of these 
funding partners have the resources needed to help commercialize the results? Are there resources 
available to you that will assist in the execution of the commercialization plan and what are those 
resources? In an appendix to the proposal, provide letter(s) supporting stated commitment to support 
commercialization. 

2. Technical Approach/Feasibility: Why do you believe the research methodology and operational approach 
are reasonable (i.e., team has experience and expertise) and likely to succeed technically (i.e., team has a 
robust research plan). 

3. Commercialization Feasibility: Is there a clear path/mechanism to enable the commercialization and use 
of the technology or capability? What level of engagement exists between the project team and the end-
user community? What are the major steps you will take as you move down the path to 
commercialization of your product or service? Describe any operational or business barriers to 
commercialization that exist. 

 

III. Technical Section III: STEM and Educational Outreach Component  

Education is integral to everything that the ISS National Lab does. If the ISS National Lab selects your proposal, we 
need to understand if and how you will build and deploy educational resources and services related to your 
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proposed work. These activities should focus on K-12 students and teachers but may also include college and 
university students.  
 
At a minimum, you should provide public information about your project, research goals, and methods, and give 
project status updates. This will enable students to understand the breadth and depth of ISS research and see 
how your research contributes to larger goals. You can provide this through your own website or another source. 
If selected, we will link the project to the ISS National Lab’s SpaceStationExplorers.org website. If you want to go 
beyond this minimum, we encourage you to include an educational outreach program as part of your proposal. 
This should build on your organization’s current educational services, expertise, or initiatives and focus on 
communities you already serve or want to reach. We encourage creative ideas.  
 
If you lack this educational expertise, contact the ISS National Lab. ISS National Lab educators can assist you in the 
design of an educational program or connect you with other experts who can work directly with you. For more 
information about ISS National Lab science, technology, engineering, and mathematics (STEM) education, visit our 
educational website, spacestationexplorers.org. 
 

IV. Technical Section IV: Milestones  

Provide a project schedule with expected tasks and milestones for the duration of the project in the form of a 
Gantt chart. Examples of pertinent tasks are preflight testing, in-orbit experiment, postflight analysis, and closeout 
efforts. Examples of pertinent milestones are project start date (assume 3 months after proposal submission), 
report deliverables (e.g., progress reports, post-flight report, and final report), and project completion date. 

• Explicitly identify any development, design, or experimental work that is required prior to flight and is part 
of the project cost. 

• Identify in the chart (e.g., by symbols or different colored/textured bars) the tasks being performed by 
each participating institution. 

• Include a Grant or User Agreement Milestone Delivery Schedule (See Figure 2 in the Appendix for an 
example) that you developed with your ISS National Lab CRM and implementation partner. 

• Include a brief narrative with the Gantt chart to include mention of key assumptions and uncertainties. 

The ISS National Lab will evaluate your proposed schedule to determine how well it reflects project scope and 
level of effort. 

 

V. Technical Section V: Research Team  

Identify the PIs, the key co-performers, and their respective organizations. If multiple co-performers are 
proposed, describe their responsibilities within the project and provide the management plan for coordinating all 
performers. In an appendix to the proposal, provide a biographical sketch for each PI or co-investigator (Co-I) and 
other key personnel along with their citizenship status. 

The Offeror shall identify any non-U.S. Persons (IAW 22 U.S.C. §6010) expected to be involved on this project, in 
any capacity (including, but not limited to, direct employees, subcontractors, consultants, etc.), their country of 
origin, type of visa or work permit under which they are performing, and an explanation of their anticipated level 
of involvement on this project. Please do not include Privacy Act Information. You may be asked to provide 
additional information during negotiations in order to verify the non-U.S. citizen’s eligibility to participate on an 
ISS National Lab contract. Supplemental information provided in response to this paragraph will be protected in 
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accordance with Privacy Act (5 U.S.C. 552(a), if applicable, and the Freedom of Information Act (5 U.S.C. 
552(b)(6)). 

2.4.  Budget Section (Not included in page count) 

The budget template consists of an Excel file with worksheets labeled Instructions, Glossary, Summary, Year 1, 
Year 2, and Year 3. Offerors may modify this file, as needed and with appropriate notation, to include additional 
cost elements, years, worksheets, etc. The Excel file must be completed and submitted with your final proposal. 
In addition, Offerors must provide a copy (or link) of the budget summary table from the template in the Budget 
section of the proposal. For competitive requests for proposal, the budget template will be available from the 
solicitation web site. 
 
The budget is an estimate of the total cost necessary achieve the desired goals and objectives, applications, or 
impacts for the life of the project. The budget should include an estimate for existing or prospective joint 
sponsorship of any portion of the project. In an appendix to the proposal, provide letter(s) supporting stated 
contributing efforts.  
 
If you have any questions about template use, please email PM@issnationallab.org. 
 

2.5.  Proposal Attachments (Not included in page count) 

Templates for requisite attachments will be provided on the solicitation web site (see footnote (*) below). If you 
have any questions, please email PM@issnationallab.org. 
 
Required Proposal Attachments  

A. Biographical Sketch (two pages or less per PI/Co-I): Supply a biographical sketch (including citizenship 
status) for each PI or Co-I and background on key collaborators. Include information on past success in the 
field of study. Specifically, note expertise relevant to addressing the scope and scale of the project from 
inception through completion. Address the investigator’s record of success in the field of study and 
provide relevant publications, commercial examples, patents, or technology implementation experience. 
If the project is collaborative (e.g., multiple institutions or Co-Is), describe the roles and responsibilities of 
each partner and the experience they have for that role. Please include educational history, professional 
experience, publications, and current grant funding. 

B. Literature Cited: Provide literature citations for any material cited in the technical section or any other 
references supporting your proposal. 

C. Completed Budget Template (Excel spreadsheet): see solicitation web page. * 

D. Copy of IACUC Approval (as applicable): Proposals involving the transfer of live animals to your institution 
require an assurance of compliance with appropriate oversight boards and their required provisions. Your 
proposal must include a statement from the applicant institution certifying that the proposed work will 
meet all federal and local human subject requirements and animal care and use requirements. If 
Institutional Review Board or Institutional Animal Care and Use Committee (IACUC) certification is already 
approved at proposal submission, attach a copy of the certification. If this certification is pending, you 
must submit a copy to the ISS National Lab within 90 days after notice of award. 

E. Offeror Profile and Certifications: see solicitation web page. * 



March 1, 2019  ISS National Lab Proposal Instructions 

 8 www.ISSNationalLab.org 

F. Risk and Compliance Questionnaire: see solicitation web page. * 

* For proposals in response to competitive requests for proposal, templates and forms for attachments C, E, and F 
will be available from the solicitation web page. 

Optional Proposal Attachments  

G. Letters of Support: If you received letters of commercial support or letters of commitment from 
collaborators, we strongly encourage you to attach them to your proposal. Identify the contribution the 
collaborator intends to make along with a commitment to perform the work. You may also include up to 
three professional references. 

H. Supporting Plans and Technical Data (limited to 5 pages): Include data sheets, charts, and excerpts from 
referenced research as well as plans, such as a data management plan. 

 

3. PROPOSAL EVALUATION FACTORS AND PROCESS 

3.1. Evaluation Factors and Process  

The ISS National Lab will evaluate your proposal based on its scientific and technical merits and its downstream 
value potential or “Earth benefit.” This type of evaluation relates directly to our mission to identify projects that 
maximize the return on investment for the ISS platform. Benefits can be tangible (economic expansion, lives 
directly saved, or development of new tools) or intangible (new knowledge, improved quality of life, maintenance 
of U.S. leadership in space, or stimulation of other research).  

The proposal review is guided by an overall assessment of project impact upon successful completion of the 
stated objectives. Various external and internal constituents under contract with the ISS National Lab and with 
relevant expertise conduct this review. The ISS National Lab has overall responsibility for conducting reviews, 
presenting information for final determination, and ensuring compliance with ISS National Lab-defined processes. 
Table 2 outlines evaluation criteria and includes the following steps: 

1. Pre-Qualification. ISS National Lab Portfolio Management will review the proposal to ensure that major 
elements have been completed satisfactorily based on the provided guidelines. Any findings will be 
worked on with the PI teams before submittal for formal review. 

2. Operations Evaluation. Expedited review by the ISS National Lab Operations team to determine feasibility 
of the proposed project, its validation of microgravity effects, and achievability within the estimated 
budget and timeline.  

3. Scientific Evaluation. Evaluation by subject matter experts (SMEs) to score scientific merit and potential 
impact, including the Innovation and Feasibility criteria. 

4. Value-Impact Evaluation. Economic evaluation to score potential commercial and intangible value 
identified through the Economic, Humankind/Social, and Feasibility criteria. 

5. Risk and Compliance Review. Review by the ISS National Lab Compliance team to evaluate regulatory and 
legal risks.  

6. Final Determination. The Executive Director and Chief Scientist will perform the final prioritization and 
award determination, initiating discussions with members of the operations, science, and economic 
review teams and ISS National Lab management-level staff as necessary.  

Proposal review Steps 2–5 are performed in parallel and are typically completed within six weeks of completing 
the pre-qualification (Step 1) of the process. Final determination review (Step 6) is scheduled at least once per 
quarter.  
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Proposals are scored using the criteria in Table 2 resulting in scores between 1 (lowest) and 10 (highest). 
Reviewers have been trained and provided scoring guidelines to support evaluation of these criteria. ISS National 
Lab stakeholders have set expectations surrounding the utilization of the ISS National Lab and this assessment 
framework and corresponding rubric help ensure consistency of proposal reviews across disciplines and eliminate 
bias in project selection. The framework also provides a concise method to quantify the potential impact of 
project success financially and in terms of intangible parameters, such as increased knowledge and 
understanding. Scores for each criterion are determined by at least two independent reviewers and all final scores 
are determined with appropriate consensus. 
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TABLE 2: VALUE IMPACT ASSESSMENT FRAMEWORK 

EVALUATION AREA CRITERIA ASSESSMENT FACTORS 

EC
O

N
O

M
IC

 
Application Leverage 

Will project influence multiple 
applications, needs, customers, or 
markets? 

Market Innovation 

Will the project stimulate new 
markets or significantly change 
existing ones (e.g., reduce healthcare 
system costs)? 

New Revenue Potential 
To what extent will the project lead to 
incremental partner revenue after 
introduction? 

IN
N

O
VA

TI
O

N
 

Discovery/Science 
Will the project lead to new 
knowledge or tools or open new 
solution pathways? 

Research Leadership 
Does the project provide the partner 
organization with a leadership 
position? 

Unique Niche 

Does the project require access to the 
ISS, or could it be completed 
terrestrially? Does the project provide 
a critical solution in an area where 
there is little incentive for other 
government agency, commercial, or 
academic investment?  

HU
M

AN
KI

N
D 

/ 
SO

CI
AL

 

Building Enduring Capability 

At project completion, will the project 
develop new capabilities, processes, 
infrastructure, or human capital to 
help prepare the nation for the 
challenges of the 21st century? 

Catalytic Will the project motivate or stimulate 
likeminded endeavors? 

Human Benefit 

If successful, what will be the overall 
benefit for humankind in terms of 
population impacted, nature of the 
solution, and timeline for 
implementation? 

FE
AS

IB
IL

IT
Y 

Project Clarity 

How well is the project described and 
laid-out? Is it clear what the team will 
do (given the paperwork and 
briefing)? 

Resource Commitment 

Partner (beyond NASA) is providing a 
meaningful amount of project funding 
and, assuming R&D success, has the 
resources to complete and 
commercialize the results? 

Technical Approach 

Is the execution plan reasonable (e.g., 
appropriately experienced team, 
robust research methodology) and 
likely to succeed? 

Commercialization 
Is there a clear path/mechanism to 
enable the commercialization and use 
of the technology or capability? 
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All information contained in a proposal and any presentation material will be treated as confidential and reviewed 
by ISS National Lab personnel or third-party SMEs providing technical reviews. Please ensure your proposal 
includes an appropriate confidentiality disclaimer (and appropriate regulatory disclaimers; e.g. ITAR or EAR) on all 
pages. Note: All SMEs are required to sign a confidentiality agreement and a conflict of interest form with the ISS 
National Lab. 

3.2 Final Determination 

In the final determination meeting, the ISS National Lab Executive Director, Chief Scientist, and other executive 
management review eligible projects for selection. If unable to attend, these directors can designate a 
representative from their department to take their place for this meeting. The Executive Director considers all 
input and makes the final determination of project funding and priority. This decision directly impacts which 
projects are sponsored and which are moved to the ISS National Lab Marketplace for future consideration. 
Projects identified to be sponsored are issued a non-binding notice of intent to award and subsequently moved to 
agreement drafting, and negotiation and award. Selected projects must meet minimum eligibility requirements, 
such as readiness for an increment, secured funding, and an agreement with an implementation partner, if 
appropriate. Projects that pass the review process but are not selected for sponsorship are left in the ISS National 
Lab Marketplace to be targeted for future consideration when possible. Proposers not selected will be notified 
and given feedback on proposal weaknesses.
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Figure 1. Summary of Required and Optional Documentation for Proposal Submissions 

Name of Section or 
Form Format Limitation Inclusion Location Instruction 

Page 
Cover Sheet PDF 1 page As first page of proposal 2, 19 

Proprietary 
Information Legend (if 
applicable) 

PDF 100 words as Disclaimer legend on the cover 
sheet and each page that 

contains proprietary information 

2 

Abstract PDF 1 page Proposal Page 2 2 

Technical Section PDF 10 pages Proposal Body 2 - 8 

Budget Section PDF No limit Proposal Body 8 - 9 

Budget  
 

ISS National Lab 
template 

(spreadsheet) 

No limit Attach to submission email 8 - 9 

Approved Indirect Rate 
Agreement (if 
applicable) 

PDF No limit Attach to submission email (or 
provide electronic access) 

8 - 9 

Biographical Sketch  PDF 2 pages per PI/Co-I Proposal Appendix 10 

Literature Citations PDF No limit Proposal Appendix 10 

Copy of IACUC 
Approval (as 
applicable) 

PDF No limit Proposal Appendix 10 

Profile and 
Certifications 
 

ISS National Lab 
template 

(submit as PDF) 

No limit Attach form to submission email 10 

Risk and Compliance 
Questionnaire 
 

ISS National Lab 
template 

(submit as PDF) 

No limit Attach form to submission email 10 

Implementation 
Partner Proposal 

PDF No limit Proposal Appendix 10 

Letters of Support, 
Letters of Reference 
(Optional) 

PDF No limit Proposal Appendix 10 

Supporting Technical 
Data (Optional)   

PDF 5 pages Proposal Appendix 10 
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Figure 2. Example of Grant or User Agreement Milestone Schedule  

 
  

  

Milestone Delivery and Funding Schedule  

  
Milestone #  Milestone Description  Due Date  Not-to-Exceed Funding 

Amount  
001  Authorization to Proceed (“ATP”)  

  

  $ ____  

(Based on budget)  
002  Progress Report 1: Provide project status report 

detailing preflight activities completed to date, 
baselined schedule to flight readiness, baselined 
payload turnover date, and baselined payload launch 
date.  

  
$ ____  

(Based on budget)  

003  Progress Report 2: Provide project status report 
detailing preflight activities completed to date. Please 
include results of any ground testing completed to 
date along with status of payload integration and 
safety certification milestones. Include any 
updates/revisions to baselined schedule to flight 
readiness, baselined payload turnover date, and 
baselined payload launch date.  

  

  

$ ____  

(Based on budget)  

004  Progress Report 3: Provide project status report 
detailing preflight activities completed to date. Please 
include results of any ground testing completed to 
date along with status of NASA Phase 0/I/II/III safety 
certifications, status of COFR, payload turnover date, 
and payload launch date.  

  

  

$ ____  

(Based on budget)  

005  Progress Report 4: Provide project status report 
detailing preflight activities completed to date. Please 
include results of any ground testing completed to 
date along with status of NASA Phase 0/I/II/III safety 
certifications, status of COFR, payload turnover date, 
and payload launch date.  

  

  

$ ____  

(Based on budget)  

006  Progress Report 5: Provide project status report 
detailing payload flight readiness, payload turnover, 
payload launch, and any initial in-orbit operations 
status updates.  

  

  

$ ____  

(Based on budget)  
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007  30 Day Postflight Report 6: Provide report detailing 
in-orbit operations and initial findings and/or results 
of the investigation. Describe how initial results align 
with project objectives and next steps in postflight 
analysis.   

  

  

$ ____  

(Based on budget)  

008  Final Report: Provide a final report that includes 
detailed results of the in-orbit operations and how 
investigation results aligned with project objectives. 
Please also include next steps towards applying 
investigation results to a commercialization plan, 
publications, and/or other applications.  

  

   

$ ____  

(Based on budget) 

009  Closeout Documentation & Final Invoice – Due 45 
days after Final Report. Closeout documents: final 
patent/inventions report, GFE/GFI report, Grantee 
Acquired Property report, final 
cost detail summary report, and final invoice. 
5% retainage of total budget amount.    

  

   

$ ____  

(Based on budget) 

  

Total Maximum Award Value  

  

$ ____ 

http://www.issnationallab.org/
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Figure 3. Proposal Cover Sheet  

 
 
 
 
 
 
 
 
 
 
 
 

See next page for cover sheet template 
 
 
 
 



October 1, 2018  ISS National Lab Proposal Instructions 

 20 www.ISSNationalLab.org  
 

Project Title 
Prepared By: (First Name, Last Name, Job Title)    

Contact Number/Email:      

Proposal Number:       

Proposal Submittal Date:      

 Revision Number & Date: (example, R1-1/1/2018)   

 

 ISS National Lab Funds Requested:  $      

 Implementation Partner:      

 ITAR Sensitive:     ___YES  ___NO 

  If yes; what sections of proposal are covered?  

  ______________________________________________ 

  If yes; provide USML/CML reference number: ________ 

EAR Sensitive:     ___YES  ___NO 

  If yes; what sections of proposal are covered _________ 

  ______________________________________________ 

  If yes; provide ECCN reference number: _____________ 

 

OFFEROR SHALL SELECT ONE OF THE FOLLOWING CERTIFICATIONS. DELETE THOSE THAT DO NOT APPLY. 

Option 1: The Offeror hereby certifies that   (company/entity name)   qualifies as a “U.S. 
Person” under 22 U.S. Code § 6010. The Offeror further certifies that all persons working on and/or related to the 
proposed project qualify as “U.S. Persons” under 22 U.S. Code § 6010. At no time during the execution of this 
project shall the offeror employ, or otherwise allow, a “non-U.S. Person” to engage in any 
activity/performance/review relating to this project. 

Option 2: The Offeror hereby certifies that   (company/entity name)   qualifies as a “U.S. 
Person” under 22 U.S. Code § 6010. The Offeror further certifies that persons working on and/or related to the 
proposed project DO NOT qualify as “U.S. Persons” under 22 U.S. Code § 6010. 

Option 3: The Offeror hereby certifies that   (company/entity name)   DOES NOT qualify as a 
“U.S. Person” under 22 U.S. Code § 60 

 
 
 
  


